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Active Stirling

Employment Application
	


To help you complete the application form please read the notes below.

Completing the Form

We welcome your application, which will receive fair and serious consideration. All information provided by applicants will be treated as confidential.

To help us in ensuring that you have an equal opportunity along with other applicants we have set up the application form in a specific way to help recruitment panels find key information about you from the various sections of the form. For this reason we ask you to complete the form in full. Any inaccuracy or omission in the information supplied may compromise your application. Additional information may be provided with the form, but you should be aware that it is essential to complete all sections of the attached form in full as this is what will be used in assessing your suitability as a candidate. Please complete the application form clearly in BLACK ink or print for photocopying purposes.

N.B. Please note that you should not substitute a CV for the attached form as this may invalidate your application.

Equal Opportunities Monitoring

· Attached is an Equal Opportunities monitoring form which we request that you complete and return with the main part of the form.

· This section of the form will be detached from the main part of the form, handled in a confidential manner and will not be available to the selection or recruitment panel. Active Stirling will extract information for statistical purposes to assess how well Active Stirling is performing as an Equal Opportunities employer.

Rehabilitation of Offenders Act 1974

This Act permits certain convicted persons to become ‘rehabilitated’ after a certain period and the conviction becomes ‘spent’ with no requirement to disclose the conviction to a potential employer. The length of the ‘rehabilitation’ period varies from 6 to 10 years dependent upon the penalty imposed. N.B. Convictions resulting in imprisonment for more than 30 months are never spent.

Employment where the Act does not apply

Various kinds of employment, occupations and professions are, however, exempted from the provisions of the Act. These include any appointments concerned with the provision of accommodation, care, leisure, recreational facilities, school, education and childcare services, social services, supervision or training of persons under the age of 18 which would involve access to such minors in the ordinary course of employment.

If you are applying for such a post you may be required to complete a Criminal Conviction Declaration Form which will be referred to the Scottish Criminal Record Office for checking. Normally you will only be asked to do this if you have been recommended for appointment.

N.B. Canvassing of Board Members or Officers of Active Stirling directly or indirectly in connection with this post may disqualify your application.

Please now complete pages (1) to (8) of the application form and the Equal Opportunities monitoring form.

Equal Opportunities Monitoring Form


[image: image2.jpg](j ActiveStirling




Please return this form with your application.

Active Stirling is an equal opportunities employer and aims to ensure that no job applicant or employee receives less favourable treatment on the grounds of sex, race, colour, nationality, ethnic national origins, marital status, disability, sexual orientation, trade union activity, age, or religious belief.

To ensure that discrimination does not take place during the recruitment process, Active Stirling will keep statistics for all applicants on their ethnic background and sex, whether they have any disabilities and if they have applied for a job share post.

All personal information supplied will be used solely for the purposes stated on this form. No information will be passed on to others or used for purposes other than statistical purposes. Active Stirling is registered under the Data Protection Act.

We would be grateful, therefore, if you would complete the form below.

	Name:
	     

	Post Applied for :
	     

	
	

	Where did you see this vacancy?
	     

	
	

	Are you applying for a job share?
	       FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No

	
	

	Gender:


	  FORMCHECKBOX 
  Male     FORMCHECKBOX 
  Female  

Do you identify as Transgender?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
  No 

                                                      FORMCHECKBOX 
  Prefer not to say           
	Date of Birth:


	     


	
	

	Marital Status:
	   FORMCHECKBOX 
  Single 

   FORMCHECKBOX 
  Married/Civil Partnership

   FORMCHECKBOX 
  Divorced

   FORMCHECKBOX 
  Widowed

	
	

	Do you consider yourself disabled?
	       FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No


	Your religion or belief   Which group below do you most identify with?

	 FORMCHECKBOX 
 Baha’I              FORMCHECKBOX 
 Jain

 FORMCHECKBOX 
 Buddhist          FORMCHECKBOX 
 Jewish

 FORMCHECKBOX 
 Christian          FORMCHECKBOX 
 Muslim

 FORMCHECKBOX 
 Hindu               FORMCHECKBOX 
 Sikh

No religion            FORMCHECKBOX 

Other (please specify)       


	

	

	

	

	

	

	


Ethnic Origin

Choose ONE section from A to E, then tick the appropriate box to indicate your cultural background.

	A.   White

        FORMCHECKBOX 
  Scottish

        FORMCHECKBOX 
  Other British

        FORMCHECKBOX 
  Irish

        FORMCHECKBOX 
  Any other White background, please write in
	

	
	     

	
	

	B.   Mixed

        FORMCHECKBOX 
  Any Mixed background, please write in
	

	
	     

	
	

	C.   Asian, Asian Scottish, or Asian British
        FORMCHECKBOX 
  Indian

        FORMCHECKBOX 
  Pakistani

        FORMCHECKBOX 
  Bangladeshi

        FORMCHECKBOX 
  Chinese

        FORMCHECKBOX 
  Any other Asian background, please write in
	

	
	     

	
	

	D.   Black, Black Scottish, or Black British
        FORMCHECKBOX 
  Caribbean

        FORMCHECKBOX 
  African

        FORMCHECKBOX 
  Any other Black background, please write in
	

	
	     

	
	

	E.   Other Ethnic Background
        FORMCHECKBOX 
  Any other background, please write in
	

	
	     


  F.  Your Sexual Orientation: 

          FORMCHECKBOX 
    Bisexual         FORMCHECKBOX 
    Gay man      FORMCHECKBOX 
    Gay woman/lesbian     FORMCHECKBOX 
    Heterosexual/straight   

         FORMCHECKBOX 
    Prefer not to say  
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If you require an electronic version of the application form please log on to www.activestirling.org.uk or e-mail: jobs@activestirling.org.uk 


	Post applied for:     


	  


	Where did you first hear of
this post?
	     
	Ref No:


Personal Information

	Surname:              
	
Initials:        

	Contact Address:     
                               
                                                  

                             
Postcode:             
E-mail address:      
	Home Tel. No:                  
Work or
Day-time Tel. No:             
Mobile:                             
Nat. Ins. No:                     


	Do you wish to job share?

If appointed would you be prepared to accept the post on a full-time basis until a job share

partner can be appointed?


	 FORMCHECKBOX 
    Yes         FORMCHECKBOX 
   No

 FORMCHECKBOX 
    Yes         FORMCHECKBOX 
   No


	References

Name and addresses of two people who may be contacted for a reference .

N.B. At least one of the referees should be relevant to your current or most recent employment



	Name:            
Address:        
                      
Tel No:          
Fax No:         
e-mail address:          
State Company Position or Relationship to Applicant:

     
May contact be made 
prior to interview?               FORMCHECKBOX 
  Yes      FORMCHECKBOX 
   No
	Name :           
Address:        
                      
Tel No:          
Fax No:         
e-mail address:        
State Company Position or Relationship to Applicant:

     
May contact be made 

prior to interview?         FORMCHECKBOX 
  Yes     FORMCHECKBOX 
   No
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Present / Most Recent Employment

	Dates of Employment
	From:       
	To:        


	Employer’s

Name and address
	Job title or description
	Reason for Leaving

	     
     
     
     
	     
     
     
	     
     



	Notice required 

(or date left):               
	Salary/wage rate
in above post:               


	Additional benefits/allowances:          


	Brief description of duties and responsibilities, etc:

     
(continue on separate sheet if necessary)


Driving Licence

	Do you hold a current 
driving licence?                              FORMCHECKBOX 
   Yes       FORMCHECKBOX 
   No

If Yes, state type or class of licence below (e.g. Car,
HGV, PSV, etc):

     

	Do you have any driving convictions
or endorsements?                                 FORMCHECKBOX 
   Yes     FORMCHECKBOX 
   No

If Yes, state type of conviction or endorsement below:
     


First Aid Qualification

	Do you have a current First Aid
Certificate or Qualification?           FORMCHECKBOX 
   Yes      FORMCHECKBOX 
   No


	If Yes, state type or give details:
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Previous Employment   (continue on a separate sheet if necessary)

	Dates of employment
(most recent first)
	Employer’s 
Name and address
	Job title or description
	Reason for Leaving

	From
	To
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Education and Training  (continue on a separate sheet if necessary)

	State whether gained at

School, College, University or other Institution
	Qualification/Subject
	Results/Grade


	Date of Certificate

or Award

	     
	     
     
	     
     
	     
     

	     
	     
     
	     
     
	     
     

	     
	     
     
	     
     
	     
     

	     

	     
     
	     
     
	     
     

	     
	     
     
	     
     
	     
     

	     
	     
     
	     
     
	     
     


Membership of Professional Bodies (continue on a separate sheet if necessary)

	Name of Institute/

Professional Body


	Class of Membership
	Method of Admission
	Length of

Membership
	Date

Achieved

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Other qualifications, training, experience or special skills related to this application.

Brief details relevant to your application (continue on a separate sheet if necessary)
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Candidates statement of experience (continue on a separate sheet if necessary)

How does your experience, skills and training at work or in a personal/voluntary capacity relate to the post for which you have applied?

	 
 FORMTEXT 

     
    



Page 6 of 6
Additional Information To Support Your Application.  Please continue on a separate sheet if required.

	     



Canvassing of Board Members or Officers of Active Stirling directly or indirectly in connection
with this post may disqualify your application.

	If you are related to any Active Stirling Board Member or employee, please state the name of and your relationship to such person.
	     

	If the person you are related to is an employee, please state location at which s/he is employed.


	     


	I certify that the foregoing is true in all respects to the best of my knowledge and belief.



	Signature:


	Date:          



	It will help us to improve our performance as an Equal Opportunities employer if you would, please complete and return the enclosed Equal Opportunities Monitoring Form. 


	All personal information supplied will be used solely for the purposes stated in this form. No information will be passed on to others or used for purposes other that those stated on this form. Active Stirling is registered under the Data Protection Act


�





Office use only


Ref no:





�





Please submit completed form to � HYPERLINK "mailto:jobs@activestirling.org.uk" ��jobs@activestirling.org.uk� or, L. Stewart, HR Assistant, Active Stirling, No.23, 15 Borrowmeadow Road, Stirling FK7 7UW.








