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Dear Applicant,

Post of:  Skate UK Qualified Coach, various hours, as and when required  
Ref No:  AS112 
I enclose a pack, which includes Active Stirling’s vision and goals. It also gives information on the type of individual we are looking for to fill this vital post, which will play a central role in Active Stirling.

The application form is available on the website under “current vacancies” and then the first link named “application form”.

It would be helpful if you could return your Application Form and Equal Opportunities Monitoring Form as soon as possible.  If you are posting your application form then please ensure that you have enough postage on the envelope.  Please enclose with your application a telephone number, at which we can contact you at that time, and also advise your referees that we will be seeking references immediately after the short listing process.

Completed application forms should be returned to either the postal address below marked “Confidential” or by email to jobs@activestirling.org.uk. A Curriculum Vitae is not acceptable.
Lisa Higgins, HR Assistant, Active Stirling, No.23, 15 Borrowmeadow Road, Stirling, FK7 7UW.
Yours sincerely
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Gordon Crawford 

Head of Sport

Enc
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Thank you for your enquiry.  Please find enclosed the following information:


1. Letter from Gordon Crawford 
2. Our Vision and Goals  

3. Job Description

4. Active Stirling Management Structure
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OUR VISION
Our vision for Active Stirling is:
That everyone living in the Stirling Council area is entitled to participate in the sport and physical activity of their choice, irrespective of their age, ability or circumstance.

OUR GOALS

Our goals are to:-
· Ensure the opportunities to participate exist – fun, safe, quality opportunities that are relevant to local needs.

· Put in place the programmes and facilities necessary to bring about these opportunities.

· Maximise the number of people participating locally, and the frequency with which they participate.

· Develop productive partnerships between relevant agencies.
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Job Description

This job description describes the practical purpose and main elements of the job.  It is a guide to the nature and main duties of the job as they exist currently, but is not intended as a wholly comprehensive or permanent schedule.

	1.      JOB DETAILS

Job Title:   Ice Skating Coach                                           Business Area:  The Peak 

Reports to: Ice Sports Development Officer                    Grade: £25 per hour


	2.     OVERALL PURPOSE OF THE JOB

To lead, co-ordinate and deliver a wide range of high quality sport and recreation services which are responsive to the needs of the community.



	3.   JOB DIMENSIONS

Structure:
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	4.      PRINCIPAL ACCOUNTABILITIES

1. Practical co-ordination and delivery of a comprehensive ice skating programme for school aged children.


2. To assist in the delivery and development of a community ice skating programme Stirling wide.


3. To coach and instruct community groups in sports ice skating as appropriate.


4. To assist in regular monitoring and evaluation of community ice skating programmes in compliance with best value and good practice.


5. To contribute to the development plans and work programmes of the Sports Development Officer (PE and Sport Co-ordinator) in all aspects of community ice skating development.


6. Assist in the marketing and promotion of Active Stirling’s programmes and projects.  To ensure distribution of relevant brochures and information.


7. To liaise with the relevant agencies and bodies, internal and external involved in the identification of appropriate player pathways and the development of sport and physical activity at a local level.


8. To ensure the general safety of the public by implementing all the health and safety procedures and guidelines and regularly check the facility and equipment in line with the Health and Safety Plan.


9. To report any problems to the Sports Development Officer and make suggestions on improvements.


10. To adhere to Stirling Council’s Code of Practice for working with young people under 16 years old.

11. Any other duties as may be considered appropriate for this post.

These key tasks are not intended to be exhaustive, but they highlight a number of major tasks that the post-holder may be reasonably expected to undertake.



	5. JOB CHALLENGES AND PROBLEM SOLVING 
· Coaching/Teaching Skills

· Planning and organisation

· Good Communication

· Self Motivated

· Ability to work as part of a team/on own initiative

· Time Management



	6. WORKING HOURS
Requirements to work flexible hours.



	7.      ADDITIONAL COMMENT 

Every job description in the organisation will be subject to a review either:

· on an annual basis at the time of the annual appraisal meeting, or

· as a result of a change in strategic direction, or

· as a result of a team/ operational requirements, or

· as a result of agreed performance appraisal needs and objectives, or

· within six months of appointment




PERSON SPECIFICATION

	ATTRIBUTES


	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS
	· Skate UK level 2 qualification are essential
	

	SPECIALIST SKILLS AND EXPERIENCE
	· Relevant coaching experience

· Knowledge and experience of working with all ages and abilities
· Excellent communication skills
	· Knowledge and experience of sports development
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ACTIVE STIRLING MANAGEMENT STRUCTURE
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